JEIMAPTAMEHT OBPA3OBAHMSI 1 HAYKH KOCTPOMCKOM OBJIACTH
00J1aCTHOM rocyJapcTBeHHOe 0I0/1KeTHOe NpodeccuoHa/IbHOEe 00pa3oBaTeIbHOE
yupe:xxkaeHue «KocTpoMcKkoii TOProBo — 3IKOHOMUYECKHI KOJIETAO)

IHOJIO’KEHHUE

0 nopsiike opopmiieHNsl, BbIIAYHM U XPaHEHNsI JOKYMEHTOB 0 KBaJu(pukanum B chepe
npo¢ecCHOHATBHOT0 00yU€eHNs 10 OCHOBHBIM M JI0NOJHUTEJIbHBIM 00pa30BaTeJIbHbIM
NporpaMMam B 00J1aCTHOM IOCyJAapCTBEHHOM OK0/ZKeTHOM NPodecCHOHATBHOM
o0pa3oBaTeibHOM yupe:kaeHun «KocTpoMcKoii TOProBo — 3IKOHOMHUYECKHI KOJLIEINK»

Koctpoma, 2025 .



YTBEPKIECHO

npukazoMm OI'BITOY «KocTpomckoii
TOPrOBO — SKOHOMUYECKUN KOJIICIK»
Ne 83/m ot 26.02. 2025 .

MHOJIOKEHHUE

0 nopsiike oopmiieHHsI, BbIIAYM U XPAaHEHHUS JOKYMEHTOB 0 KBajJnukanum B cepe
npogdeccuoHAIBLHOr0 00y4eHHUs 10 OCHOBHBIM U /IONOJHUTEIbHBIM 00pa30BaTeIbHbIM
NnporpaMMam B 00JIACTHOM I'OCYJAapPCTBEHHOM OI/IKETHOM NMPO(ecCHOHATBLHOM
oOpa3oBaTejibHOM yupe:xxaeHnu «KocTpoMcKoi TOProBo — JKOHOMUYECKHUI KOOI

1. O0mmue nosnoxxeHus

1.1.Hacrosiee Ilonoxxenue o nopsiike oopmiieHUs, BblIa4d U XpaHEHUS JOKYMEHTOB O
kBamupukanuu B cdepe mnpodeccuoHanbHOro o00yueHus (manee - IlomoxkeHue)
yCTaHaBIMBaeT TpeOOBaHUS K MOPSIAKY O0hOPMIICHHS, BbIIaYl U XPaHEHHs JOKYMEHTOB O
KBaTM(UKAIIMM IO OCHOBHBIM MporpaMmaM  Hpo(ecCHOHANBbHOTO OOyuYeHUs u
JOTIOTHUTETIbHBIM  00pa30BaTENbHBIM TpOrpaMMaM B OOJACTHOM TOCYAapCTBEHHOM
OromKeTHOM MpodeccuoHaAIbHOM 00pa3oBaTeIbHOM yupekaeHun «KocTtpomMckoil ToproBo
— skoHOMHUYecKui koyutemk» (nainee — OI'BIIOY «KTOK»).

1.2. Hactosiee monokeHue pa3paboTaHO B COOTBETCTBUU ¢ DeepalibHBIM 3aKOHOM OT 29
nekabpss 2012 r. Ne 273 — ®3 «0O06 obpazoBanuu B Poccuiickoit ®Denepammmy,
HOPMaTUBHBIMH akTaMu MuHucTepcTBa 00pa3zoBanusi U Hayku Poccuiickoii denepanuu,
yctaBoM [10O.

1.3.0I'BIIOY «KT3K» Bblmaer cruenymomue TOKYMEHTHI O KBaTHPHUKAIMU B cdepe
npo(hecCuOHANBHOr0 OO0y4YeHHUSI MO OCHOBHBIM U JIOTOJHUTEIBHBIM 00pa30BaTEIbHBIM
porpaMMmam (J1ajee - JOKYMEHTBI):

- CIIyIIaTeNsiM, UMEIOIIUM JUIUIOM O CpeJHEM Npo(eCCHOHAIbHOM M (WJIHM) BBICIIEM
00pa30oBaHMM M YCIEIIHO OCBOMBIIKMM OCHOBHYIO Iporpammy mpodeccuoHalIbHOTO
o0y4yeHus1 - cBHAETEJbCTBO 00 ypoBHe kBaduukanuu (IIpunoxenne Ne 1A,
npuwioxkenue 1B), unu cBuaeTeabcTBO 0 mnpodeccuu padoyero, JT0JKHOCTH
cayxamero (Ilpuno:kenue Ne 2A, npuio:kenue Ne 2B).

- CJIymIaTeiasiM, UMEIOUIUM JTUIUIOM O CpelHEeM Npo(eCCHOHAIbHOM M (WJIH) BBICIIEM
00pa30BaHUM U YCIEIIHO OCBOMBIINM JI0IOJHUTENIbHYIO IPOPECCHOHATBHYIO IPOrpaMMy
Y0CTOBepeHHe 0 MOBBIIIEHUH KBAIU(UKAIMHU, KOTOpOE 0POPMIISIETCS B 3aBUCUMOCTH
OT JIONOJHUTENbHON mnpodeccuoHanbHol mnporpamMbl  (IIpmioxkenne Ne 3A,
npuiioxenue Ne 3B).

- CIyLaTessiM, UMEIOLUIUM JUIUIOM O CpeAHeM Npo(ecCHOHAIBHOM M (MJIHM) BBICIEM
00pa30BaHUM U YCIIEITHO OCBOMBIIIMM JIOTIOTHUTENBHYIO TPOPECCHOHATBHYIO IPOTrPaMMy
- AUILIOM 0 npodeccnoHanbHOM nepenoaroroske (Ilpuiaoxenue Ne 4A, npuiioskenune
Ne 4B).
- CITyIIATeNsM, YCTIEIIHO OCBOMBIIUM JOMOJHHUTENbHbBIE O0IIEpa3BUBAIONINE TPOrPAMMBbI
( B. T. 4. TPOrpaMMBbl B paMKax COIMAILHOTO MPOEKTa «YUYUThCS HUKOTJAa HE MO3JHO») —
ceprudukat ycranoieHHoro oopasna (Ilpuioxkenue Neb)



- CITyIIaTeNsiM, MOCETUBIIMM CEMHHApBI, 00y4Jalomye MacTep — KIacChl - CepTHRPUKATHI
ycraHoBieHHOro oOpasua (Ilpuitoxkenne Ne 6)

2. TpeGoBanus Kk 0/1aHKaM IOKYMEHTOB.

2.1. biiaHKu CBHZIETENHCTB, YAOCTOBEPEHUN U TUILIOMOB O TTPO(ECCHOHAILHOMN MEePEnoArOTOBKE
JTOJKHBI OBITh 3aIMIICHHOW OT TOJAENIOK MOJUrpauueckoil NpOAYKIHEeH | JIOJKHBI
COOTBETCTBOBATh (hOpMaM, YCTAHOBICHHBIM IOJIOKEHHEM 00 OpraHu3alMy U OCYIIECTBICHUU
00pa3oBaTeNbHOI AESITEIbHOCTH [0 OCHOBHBIM MporpammaM MpodecCHOHAIBLHOTO 00yUYeHUs U
JIOTIOJIHUTEIBLHBIM  OoOpa3oBarenbHbiM  Tporpammam B OI'BIIOY  «KocTtpomckoii TOproso-
skoHomuueckuil komiemx» ([lpunoxenue Ne 1A, nmpunoxenue Nelb; IMpunoxenue No 2A,
npuiioxxkenue Ne 2b; [Ipunoxenue Ne 3A, npunoxenue Ne 3b, Ilpunoxenue Ne 4A, npuioxeHue
Ne 4B).

2.2. YaocToBepeHrue O MOBBILICHHH KBanupukaiuu (magee - ymocroBeperue) (6e3 007I0XKKH)
COCTOUT W3 [IByX 4YACTeW: OCHOBHOH — TIPEICTABUTEIBHONH 4YAcCTH M TPHUIOKCHHUS —
BCIIOMOTATEIIbHOW YacTH, BBINIOJHICTCS HA TUIOTHOM OyMare B BUJIC CKJIAIbIBAIOLIMXCS IOJIOBUH.

2.3. JumioMm o npo¢heCcCHOHATBHONM MEPEenoAroToBKe (C OOJI0KKOM) COCTOMT W3 JIBYX YacTeu:
OCHOBHOM — MPEJCTABUTEIHLHON YaCTH ¥ IPUIIOKEHHS — BCIIOMOTATEIbHON YacTH, HEOOXO0IUMOM
U BHECEHUS JIOIIOJHUTEIILHBIX CBEACHMI.

2.4. ®opmpbl 0TaHKOB IOKYMEHTOB O MPO(hecCHOHATLHOM 00yUSHHH

- CBHICTCIBCTBO 00 YpOBHE KBaJ'II/I(bI/IKaI_II/II/I COCTOUT U3 [OBYX JacTed: OCHOBHOM —
HpeHCTaBHTeHBHOﬁ 4aCTHu U IIPUIIOKCHUA — BCIIOMOT'aTEJILHOHN YacTH.

- CBHUJCTEILCTBO O Mpodecchr padouero, JOHKHOCTH CIYXKAIIero COCTOWT M3 JIBYX YacTei:
OCHOBHOM — MPEJCTaBUTEIBHON YaCTU U MPUJIOKEHUS — BCIOMOTaTEIbHOM YacTH.

3. Ilopsigok 3ano/1HeHUs1 OJIAHKOB JIOKYMEHTOB.

3.1. 3anonmHeHWe OJAHKOB YJAOCTOBEPEHUS, TPUIOKEHUS K YIOCTOBEPEHHUIO, IWILIOMA,
MPWIOKEHUS K JUIUIOMY, CBHJCTEIIbCTBA, NPHIOKEHUE K CBUICTEILCTBY IPOU3BOJUTCSA B
CTPOTOM COOTBETCTBHH C YTBEPKICHHBIMU 00pa3IiaMu JIOKyYMEHTOB.

3.2. BHocuMble B OJaHKU JOKYMEHTOB 3alMCH BBIIOJIHIIOTCS KaJUIUIPaUUYECKUM MOYEPKOM
YEepPHBIMH YEPHUIIAMHU WM TUIOTPa(CKUM CIIOCOOOM.

3.3. 3ammcu IIPOU3BOIATCA 0e3 COKpaH_[eHI/II\/'I, a4 HAVMMCHOBAHUA TIOJTYYCHHBIX OIICHOK
BBITIMCBIBAKOTCA ITOJTHOCTBIO.

3.4. 3anoaHEeHNIO TOJIEKAaT 0OOPOTHBIE CTOPOHBI TUTYJIA (JIeBasi M MpaBast 9acTH) TOKYMEHTOB.
[lpunoxeHnuss K JTUIUIOMY W CBHIETEIHCTBY 00 ypOBHE KBAJH(HKAIMH 3aIOJHSIIOTCS C IBYX
CTOPOH, MPUJIOKEHUS K YJOCTOBEPEHUIO O MOBBIIMIEHUHM KBATU(HUKAIMU U K CBUIETEIBCTBY O
npodeccun pabovero, JOJKHOCTH CITYKAIIEro ¢ OJJHONH CTOPOHBI.

3.5. I[J'IH BCeX OJIaHKOB JAOKYMCHTOB O6H_[I/IMI/I [paBUJIaMH 3allOJIHCHHUA HX IIPaBbIX CTOPOH
060p0THOfI CTOPOHBI TUTYJIA ABJIAIOTCA CICAYIOIIHC:

3.5.1. B cBUIETENBCTBE MOCIIE CIOB «IOJITBEPKIAET, YTO», @ B IUILIOME O MEPENOArOTOBKE IMOCIE
CJIOB «CBHUJETEIHCTBYET O TOM, YTO» Ha TPABOM CTOpPOHE OOOPOTHOM CTOPOHBI THUTYJIOB
JIOKYMEHTOB Ha CIIEYIOIIEH CTPOUYKE CTPOTO MO IIEHTPY BIUCHIBAETCS (haMHUIIUS CIyIIaTess, Ha
BTOPOI — UMS U OTUECTBO (TIPU HATMYWH) cirymaresns. aMumus, UMs 1 OTUECTBO CIIymiaTens (B
MMEHUTEIIbHOM NaJIeKe) MULTYTCS OJHOCTHIO B COOTBETCTBUHU C MACIIOPTOM.



3.5.3. Ilocne cnoB «mpomien(a) TOBBINIEHWE KBamudUKAMM B (HA)» WIH «mporresn(a)
po(hecCHOHANBFHYIO MEePETOATO0TOBKY WIIH «IIpoIiia o0ydeHue» B (Ha)» MO HEHTPY BIUCHIBACTCS
COKpAIlleHHOE€ HauMEHOBaHHE O00pa30BaTEIbHON OpPraHM3alUM, PEATH3YIOIIeH OCHOBHYIO HIIU
JIOTIOJTHUTEIBHYIO0 00pa30BaTEeNbHYIO IPOrpamMMmy.

3.5.4. Ilocne clOB «IO MpOrpaMMe» Mo HEeHTPY (ISl YIOCTOBEPEHUI) WM C BBIPABHUBAHUEM 1O
mMpuHe (i1 JWIJIOMOB) BIIHMCHIBA€TCSI HAaUMEHOBAHME  OCHOBHOM WM JOMOJHUTEIHHOU
o0pa3oBaTeNbHOI MPOrpaMMBbl COTJIACHO €€ HAaMMEHOBAaHUIO B y4eOHOM IUIaHe (IIporpamme),
YTBEP>KICHHOM B YCTaHOBJICHHOM MOPSAKE.

3.5.5. B HmwkHell yacTu ¢ IpPaBOil CTOPOHBI YJOCTOBEPEHUE MOAMMCHIBACTCS PYKOBOJIUTEIIEM
00pa30BaTeNbHON  OpraHu3alUM, peaIu3yloLlen JIOTIOJTHUTENIbHBIE  TPO(ECCHOHATbHbIC
IpOrpaMMBbl, U CeKperapeMm, paOoTHUKOM moapasaeneHus «Pecypcubii unentp» OI'BIIOY
«KTDOK», peanu3yrommM MOporpaMMy JOMOJHUTEIBHOTO NpOdEeCCHOHATBHOTO 00pa3oBaHUs,
OTBETCTBEHHBIM 3a BbIJA4y JOKyMEHTOB. CBHUIETENBCTBO M JUIUIOM IOJIHMCBIBAETCS
npezcenaTeaeM aTTeCTallMOHHOW KOMUCCHH U PyKOBOAMTEIEM 00pa30BaTeIbHON OpTraHU3aIlHH,
peanu3yroliell OCHOBHBbIE U JIONOJHUTENIbHbIE oOpa3oBaTelbHble mporpammel. Ha wmecre,
otBegeHHoM st meyatu — «M.IL», mpocrasnsercs neuats OI'BIIOY «Koctpomckoit Toproso-
YKOHOMUYECKUN KOJUIEIIK.

3.6. HJ’IH Bcex OJIaHKOB AOKYMCHTOB 06H_[I/IMI/I [mpaBujiaMH 3allOJIHCHHUA  HX JICBBIX CTOPOH
060p0THOI>i CTOPOHBI TUTYJIa SABJISIFOTCA CICAYIOMIUC!

3.6.1. B BepxHell uyacTu OjaHKa CTPOro IO LEHTPY BIIMCBHIBACTCA IIOJHOE HAMMEHOBAaHUE
00pa3oBaTeNbHONM OpraHu3ald B COOTBETCTBHU C YcTaBoM (OOsacTHOE TOCYAapCTBEHHOE
OrO/KETHOE — Ha TIEPBOM CTPOKE, TpodecCHoHaIbHOE 00pa30BaTEbHOE YUPEKICHHE — Ha BTOPOM
cTpouke, «KocTpoMcKkoil TOproBo — 3KOHOMHUYECKUI KOJUIEK — Ha TPETbEH CTPOUKE).

3.6.2. Tlocne cinoB «PerucrpalliOHHBIM HOMEpP» Ha CIEIYIOIIeH CTPOYKE CTPOro MO LEHTPY
CTaBUTCS PErHCTPAIMOHHBIN HOMED IO KypHATy PETUCTPALlMHU BbIIaBAEMbIX JOKYMEHTOB.

3.6.3. Ilocne cnoBa «['opom» Ha cienyromeld CTpOYKE CTPOTO MO IEHTPY YKa3bIBACTCS TOPO
BbIJJA4Y1 JOKYMCHTA.

3.6.4. Ilocne cnoBa «/lata BbIAuM» Ha CIEAYIOUIEH CTPOYKE CTPOTO MO LEHTPY YKa3bIBA€TCs
yrcno (1upamu), MecsI] (IPOIMUCKHI0), TOA (YEThIPEX3HAYHOE YHUCIIO0) BBIIaYU TIOKYMEHTA.

3.7. Ilpu 3an10JTHEHUH TUTYJIA IPUIIOKEHUS K AUIIIOMY HEOOXOAMMO UMETh B BUAY CIIEAYIOIIEE:

3.7.1. locne cnoB «IIpunokeHue K TUIIoMy o TpoecCHoHaNbHON MepenoAroToBke Ne cTaBUTCS
PErUCTPALMOHHBINA HOMED IUIIIIOMAay, BBIJAHHOTO CIIyLIATEIO.

3.7.2. CDaMI/IJ'H/ISI, M5, OTYCCTBO (nocnenHee npu HaJ'II/I‘-II/II/I) MAMYTCA TIOJIHOCTBIO B
HUMCHUTCIIBHOM IIaJCKC.

3.7.3. B cTpoke, cozepikalleil cioBa «C» U «I0», YKa3bIBAIOTCS CPOKU OOYyUEHHUS CITyIIaTess Mo
JIOTIOJTHATENLHON 0Opa3oBaTenbHONW mporpamme. Ilocie cioBa «C» yKa3bIBaeTCsl UHUCIO
(undpamn), MecsL TPOMUCHIO, TOA (YETHIPEX3HAYHOE YHUCII0) OKOHYAHUS 00yUYEeHUSI.

3.7.4. Tlocne cnoB «mporren (a) MpodeCCHOHATBHYIO MEPENOArOTOBKY B (HA)» MPOU3BOIUTCS
3aMuch MOJIHOTO Ha3BaHUsI 00pa30BaTENLHON OpraHu3aIiy.

3.7.5. B cTpoKe mocie ciioB «I0 MporpaMMe» B KaBbIYKaX 3aMHMChIBAETCS MOJJHOE HAUMEHOBAHUE
JOTIOTHUTEIbHOW 00pa30BaTeIbHON MPOTrpaMMbI COTJIACHO HAaMMEHOBAHMIO B y4eOHOM IUIaHE
(mporpamme), yTBEp>K/IEHHOM B YCTaHOBJIEHHOM TMOPSIKE.



3.8. IIpu 3amosHEHUN 0OOPOTHOM CTOPOHBI MPUIIOKEHHUS K TUTIIIOMY HEOOXOIMMO UMETh B BHIIY
CleytolIee:

3.8.1. B Tabnuiie nocie TekcTa «3a BpeMsi 00yueHHUsl caalia 3a4€Thl U IK3aMEHBI 110 CJIETYIOLUM
JUCHUITIIINHAM, HpO(i)eCCI/IOHaJIBHLIM MOI[y.HSIM»:

B rpade «HanmenoBanue yueOHbIX JTUCIUIUINH, TPOGECCHOHATBHBIX MOYJIEH Aat0TCs MOTHbIE
HAaUMEHOBAaHUSI Y4EOHBIX TUCIUIUIMH U TPOPECCUOHATBHBIX MOYJIEH, IO KOTOPHIM CAAHbI 3a4EThI
U DK3aMEHBI.

B rpagde «KommuecTtBo yacoB» mudpaMu yKas3bIBAIOTCS KOJIMYECTBO YacOB, OTBEACHHBIX Ha
OCBOCHHE MOJYJISL.

B rpade «Ouenka» mpocTaBisitOTCS MPOMKUCHIO IMOJYYEHHBIE CIyIIAaTeNIeM OLICHKH (Harpumep,
«OTJIMYHOY) WM MHUIIETCS «3a4TEHOY.

[Tocne crmoBa «Bcero» nmdpamu mpocraBisieTcsi oOliee KOJIMYECTBO YacOB, OTBEACHHBIX Ha
OCBOEHHUE IIPOrPaMMBIL.

3.8.2. B HmxkHell uacTH OOOPOTHON CTOPOHBI MPUIIOKEHHE K IJUILUIOMY MOANUCHIBACTCS
pyKoBoauTeneM o0pa3oBaTeNbHON OpraHu3alliy, Peau3yIoIeil OCHOBHBIC U JIOTIOJHUTEIbHBIE
o0Opa3oBaTellbHbIE IPOTPAMMBI.

Ha mecre, otBenennom st neyatu — « M.IL», mpocTaBiiseTcs meyatb KOJIEIKA.

3.9. Ilocne 3anonHeHus OJaHKa JOKYMEHTA OH JI0JKEH OBITh THIATEJIBHO MPOBEPEH HA TOUHOCTD
BHECEHHBIX B HEro 3amuceil. JJoKkyMeHT, COCTaBJICHHBIH C OIIMOKaMU MM HE B COOTBETCTBHH C
nanHeiM [lonokeHreM, cuMTaeTCs HMCIOPYEHHBIM M IOUICKHT 3aMeHe. lcrmopueHHble mpH
3al0JTHEHUH OJIAHKU JIOKYMEHTOB YHUUTOXKAIOTCSl B yCTAaHOBJIEHHOM ITOPSIZIKE.

4. Perucrpanusi ¥ XxpaHeHue OJIAHKOB JOKYMEHTOB.

4.1. lnd y4era BbIAAUM JOKYMEHTOB O KBaJU(UKALIUU, TyOIMKATOB IOKYMEHTOB O KBAJIM(pUKAIIUU
BEJyTCs ’KypHAaJIbl pErucTpalii BbIJAaHHBIX JOKYMEHTOB (Jlajiee — )KypHaJl perucTparim):

- JKypHaJI peTUCTpallu BblJa4U y,HOCTOBepeHI/Iﬁ O ITIOBBIIICHUN KBaJ'II/I(I)I/IKaI_II/II/I;

- )KypHaJl pEeTUCTPaLlMH BbIAAYHU JUILIOMOB O MPOPECCHOHAIBHOM EPENOATOTOBKE U MPHUIIOKEHU I
K JIUIIJIOMY;

- )KypHaJ pEerucTpaIiy BbIJIaul CBUIETENILCTB O Mpodeccuu paboydero, TOMKHOCTH CITY>Kalllero;
- )KypHaJ perucTpaliy BblJIaul CIPaBOK 00 00y4eHNH;

- )KypHaJIbl pErUCTPAlliy BbIJA4H CEPTU(PHUKATOB;

- )KypHaJ pEerucTpalM BbI1auu AyOJIMKAaTOB JOKYMEHTOB.

4.2. B )ypHaJI pErUCTpallii BHOCATCS CIECAYIOLIUE TAHHBIE:

a) (hammiIns, UM, OTYECTBO (TIOCIIEHEE — IPHU HAIWYHMH) JIUIA, TOTYYHUBILETO JOKYMEHT;

0) HaMEHOBaHUE JIOKYMEHTA;

B) HOMep OJaHKa TI0KyMEHTa,

I') HOPSAKOBBIM PerucTpaliMoHHbII HOMEp;

1) 1aTa BBIJAYH TOKYMEHTA;



€) HauMeHOBaHWEe 00pa30BaTEIILHON MTPOTPAMMBI;

) CPOK O0yUYECHHUS;

3) 1aTa ¥ HOMEP MPOTOKOJIA aTTECTAIMOHHOW KOMHCCUU (ITPH HAIMYHH );
1) JlaTa ¥ HOMEp MPHUKa3a O 3a4MCIICHHH,

K) JlaTa ¥ HOMEp MpHKa3a 00 OTYHCIICHHUH;

J1) TIOAMKUCH JIUIA, KOTOPOMY BbIJaH JOKYMEHT;

M) moANHrChH ClICHUAJIMCTA, BBIAABIICTO JOKYMCHT.

4.3. XKypHaibl perucTpaiuy BblIaHHBIX JOKYMEHTOB IIPOLIHYPOBBIBAIOTCS, IPOHYMEPOBBIBAIOTCS
U XpaHATCS B CTPYKTYPHOM MOJIpa3felIeHUU PECYPCHBIN LEHTP MO Mpopmio «IKOHOMUKA U
ynpasieane» OI'BIIOY «KT3OK», BeinaBiieM JOKyMEHT.

4.4. VcnopueHHbIE MpH 3alOJHEHUH OJAHKH YyJIOCTOBEPEHH, JIWUIUIOMOB, CBHJIETEIHCTB
NOJJIEKAT CHUCAHUIO M IOCHIEIYIOIIEMY YHHUYTOXEHHIO. CrucaHue JOKyMEHTOB CTpPOTOi
OTYETHOCTU TPOMU3BOJUTCS KOMHCCUEH, YTBEpXKIAEHHOM mpukazoM nupektopa OI'BIIOY
«KTOK». UcnopueHHble OJaHKU JOKYMEHTOB YHMUTOXKAIOTCS B YCTAHOBJIEHHOM IMOpPSAKE Ha
OCHOBaHUU aKTa 00 YHUUYTOXKEHUH JOKyMEHTOB.

4.5. I/ICHOp‘leHHHe IIpH 3aIll0JIHCHUHA OnaHKu JAOKYMCHTOB O KBaJIH(bHKaHHH IIoAJICKKAT 3aMCHC U
BO3BpalIarOTCA CIICHUAIIUCTY, OTBETCTBEHHOMY 3a JOKYMCHTHI CTpOFOﬁ OTYCTHOCTHU IJIs1 3aMCHBEI.
HpI/I 9TOM COXPAHACTCS NPCKHAA AaTa BbIAa4UU JOKYMCHTA.

4.6. bnanku nokymenToB xpaHsatcs B Oyxrantepun OI'BIIOY «KTOK» kak JOKyMEHTBI cTporou
OTYETHOCTHU M YUUTHIBAIOTCSA 110 CIIELUATBHOMY PEECTPY.

5. llopsinok BbIIa4M JOKYMEHTOB U A1y0JIMKATOB.

5.1. JlyGnuKkatsl BBIIAIOTCS JIMIIaM, YTPATUBILIUM JOKYMEHTBI, IPU YCIIOBUM HAJIMUMS B KOJUIEIKE
BCEX HEOOXOJUMBIX CBEIEHUN O MPOXOXKJIECHUHU JaHHBIMU ciymiaTesnsMu oOyudeHus. [[yOmukar
BbI1aeTcsl Ha (haMUJINIO, UM, OTYECTBO, HA KOTOpbIE ObLI BBIUCAH MOJAJUHHUK JAoKyMeHTa. Ha
nyOinkare JOKyMEHTa Iepell CIIOBAMU «YIAOCTOBEPEHUE», «CBUIETEIBCTBOY» WM «IHUILIIOM)
CTaBUTCS LITaMII «TyOiaukaT». JlyObmukar TOKyMeHTa O KBaTU(UKALUU BbIAAETCS HA OCHOBAaHUU
JIMYHOTO 3as1BJICHUSI BBIITYCKHUKA.

5.2. JIokyMeHT o0 KBanuduKanuu (IyOnHKaT JOKyMEHTA) BbIJIA€TCS BBIITYCKHUKY:
- JIMYHO;

- JIpyroMy JIMIly IO 3aBEPEHHON B YCTAHOBJIEHHOM IOPSAJKE JOBEPEHHOCTH, BbIJIAaHHOM
yYKa3aHHOMY JIUITY BBIITYCKHHKOM;

- IO 3a4BJICHHUIO BBIITYCKHUKA HANPABJIACTCA B €ro aApCC YCPE3 OICpaTopOB IIOYTOBOM CBS3H
06]].[61"0 MOJIb30BAaHHUA 3aKA3HBIM ITOYTOBBIM OTIIPABJIICHUEM C YBCIOMJICHUEM O BPYUCHUMU.

5.3. YBeomiieHrE 0 BpyYEHUH XPAHUTCSI BMECTE C KYPHAJIOM PETHCTPALIMN BbIIaYU TOKYMEHTOB.

5.4. JloBepeHHOCTb W (MJIM) 3asBJCHUE, MO KOTOPHIM OBbII BbIAaH (HAmpaBjeH) IOKYMEHT
(TyOnMKat JOKyMEHTA), XpaHsTCS:

- 10 OCHOBHBIM O00pa30BaTeIbHBIM MpOrpaMMaM HpPO(EeCcCHOHATBHOTO O00YyYEHHS u
JIOTIOTHUTEIBHBIM 00pa30BaTebHBIM NIPOrpaMMaM B JIMYHOM JIEJI€ BBITYCKHUKA;



- TI0 TpOorpaMmaM TMOBBIIICHUS KBaIU(UKAIMU COBMECTHO C KHUTOW PETHUCTpAIlMU BBITAYH
JTOKYMEHTOB (IyOJIMKAaT TOKYMEHTA).

5.5. AyOnukaT TOKyMEeHTa O KBATH(DUKAIIUN BBIIACTCS:

- B3aMEH yTPAa4eHHOI0 JOKyMEHTa O KBalu(puKauuu (Ha OCHOBAHWHU JIMYHOTO 3asBIICHUS,
BBIMKCKY U3 MPUKa3a 00pa30BaTeIbHON OpraHu3alluy O Bbl1adye T0KyMEHTa, 00bSIBICHHUS O TOTEpe
JIOKYMEHTa B CpeJICTBaX MacCOBOW MH(GOpMaLIUN);

- B3aMEH JJOKYMEHTa O KBaIH(UKAIWHU, COJACPKALIETO OMIMOKH, OOHAPYKEHHbIE BBHIITYCKHUKOM
II0CJIE €r0 MOJIy4YEHHUs.

5.6. B ciiydae yTpathbl TOJIBKO AUIIIIOMA JIMOO B ciiy4yae oOHapy»KEHHUsS B HEM OIIMOOK IOCIIE ero
MOJTyY€HUs BBIITYCKHUKOM BbIIa€TCs AyOJIMKAT JUILUIOMA U TyOJIMKAT MPUIOKEHHS K JUILJIOMY.

5.7. B cimyuae yTpaThl TOJBKO HPWIOXKEHHUS K JUIUIOMY JIMOO B ciyyae OOHApy>KEHUS B HEM
OIIMOOK IIOCIIE €ETO IMOJIYYCHH A BBIITYCKHHUKOM BbIJACTCA ,Z[y6JII/IKaT MMPUIIOKCHUS K OUITIIOMY.

5.8. luriom (myOnukar auruioma) 0e3 MPHIIOKEHHS K HeMy He JIeHCTBHTENeH. [IpuinokeHue K
JUIUIOMY HE JCUCTBUTEIBHO 0e3 nuiuioma. JlyOonuKaT NpuiioKeHHs K JUILIOMY HE JICHCTBUTEIICH
0e3 aurioma uian 0e3 ay0nukaTa JuIuioma.

5.9. 3asBnenue o Beljaue 1yOauKaTa JOKYMEHTOB O KBAIM(PUKAILIUH, KOIMU TyOIuKaTa JOKYMEHTa
XpaHATCS B IMYHOM JIeJIe BBITYCKHHUKA 110 IporpaMmMamM mpoecCuOHaIbHON MePernoAroTOBKH, IO
nporpaMMaM IOBBIIICHUsT KBamu(UKauuu GopMupyroTcst B oTaenbHoe neno. CoxpaHuBIIHNCS
NO/UIMHHUK JTUIUIOMAa ¥ TOJUTMHHUK TPWIOKEHUS K JUIUIOMY HM3BIMAOTCS 00pa30BaTebHOU
OpraHu3anyeil 1 YHUYTOKAIOTCS B yCTAHOBICHHOM TTOPSI/IKE.

5.10. HeBocTpeOoBaHHbIE CBUACTEIHCTBA U AUILUIOMBI O MPOGECCHOHATBHON MEPErnoAroTOBKE
ciyniaresneil, 00y4aromuxcsi 0 OCHOBHBIM U JIOTIOJIHUTEIbHBIM 00pa30BaTeNbHBIM IIPOTPaMMaM,
BKJIQJIbIBAIOT B KOHBEPT, KOTOPBII MOAIIMBAIOT B JUYHOE JIEJI0 CIyIIATesl.

5.11. lna HeBOCTpeOOBaHHBIX YJOCTOBEPEHUH O MOBBINIEHWU KBalupukanuu (GopMupyercs
OTJEJILHOE €TI0 HEBOCTPEOOBAHHBIX JOKYMEHTOB.

KocTPomcKoH Mopnucaxo undposoin

noanucobio: MepmuHosa
BaneHTuHa BacunbesHa
" Jara: 2025.02.28
12:41:08 +03'00"

TOPFOBO-
SKOHOMMHECKMIA
KOMnERX



		2025-02-28T12:41:08+0300
	Перминова Валентина Васильевна




