JEITAPTAMEHT OBPA30OBAHMS U HAYKH KOCTPOMCKOM OBJACTH
00JIaCTHOI TOCYIapCTBEHHOE OI0/PKETHOE MPO(ecCHOHATbHOE 00pa30BaTEILHOE YUPEKICHHE

«KocTpoMcKoil TOProBo-3KOHOMHYECKUN KOJLIEIK»

HOJIO’KEHUE

0 nopsiake opopmJIeHH, BbIIA4YHM U XPAHEHUs JOKYMEHTOB 0 KBaJupukauum B cepe
npo¢ecCHOHATBHOI0 00y4YeHHs 110 OCHOBHBIM M JIONOJIHUTEJIbHBIM 00pa30BaTe/IbHbIM
NMporpaMMam B 00J1aCTHOM IoCyAapCTBEHHOM OK0ZKeTHOM NPodecCHOHATBHOM
o0pa3zoBaTeibHOM yupe:kaeHun «KocTpoMcKkoil TOProBo-3KOHOMUYECKH I KOJJIETAK»

Koctpoma, 2023 r.



YTBEpKIAECHO

npukazom OI'BITOY «KocTpomckoii
TOPrOBO — SKOHOMUYECKUM KOJIICIK»
Ne 14/m ot 09.01. 2023 .

HHOJIOKEHHUE

0 nopsiike oopmiieHHsI, BbIIAYM U XPAaHEHHUS JOKYMEHTOB 0 KBajJnukanum B cepe
npogeccuoHAJIBLHOr0 00y4eHHUs 10 OCHOBHBIM U /IONOJHUTEIbHBIM 00pa30BaTe/bHbIM
NporpaMMam B 00J1aCTHOM rocyJapCcTBEHHOM OIO/:KeTHOM NMPodeccHOHATHHOM
o0pa3oBaTeIbHOM yupe:kaeHun «KocTpoMCKOi TOProBo — 3KOHOMHUYECKHI KOJLIEIK»

1. O0mmue nosnoxeHus
1.1. Hacrosmee Ilonoxxenue o mopsuke ohopMIeHHs, BbIAAUYM U XPAHEHHs JTOKYMEHTOB O
kBanupukanuu B chepe npodeccuonanpHoro odbyuenus (naiee - Ilomoxkenue) ycraHaBmuBaeT
TpeOoBaHUS K MOPSAAKY OhOpMIICHHS, BBIIAYM U XPaHEHHUS JOKYMEHTOB O KBaJlH(pHUKALUU IO
OCHOBHBIM IIpOrpaMMaM MpoQecCUOHANIBHOTO O0YUYEeHHs U JOTIOJTHUTEIbHBIM 00pa30BaTEIbHBIM
nporpaMMaM B OOJAaCTHOM  TOCYAAapCTBEHHOM  OIO/DKETHOM  MPO(EeCCHOHATHLHOM
obOpasoBarenbHOM yupexaeHuu «KocTpoMCcKol TOProBO — SKOHOMUYECKUN KOJUIEK» (J1anee —
OI'BITIOY «KT2K»).
1.2 Hacrosimee monoxenue paspaboraHo B cooTBeTcTBUU ¢ DenepaibHBIM 3aKOHOM OT 29
nexadbps 2012 r. Ne 273 — @3 «O6 obpazoBanuu B Poccuiickoit denepannn», HOpMaTUBHBIMU
aktamMi MuHHcTepcTBa 0OpazoBanus U Hayku Poccuiickoit denepanuu, ycrasom I100.
1.3. OI'BIIOY «KT3K» Bblmaer cremymoomue TOKYMEHTHI O KBanudpukauuu B cdepe
npoeCCUOHATBHOTO O0y4YeHHMs IO OCHOBHBIM U JIONOJHUTENBHBIM 00pa3oBaTelbHBIM
nporpaMmMam (Jajee - J0KyMEHTBI):
- CHOywaTensM, HUMEIOUIMM JUIUIOM O CpelHeM Npo(ecCHOHATbHOM U (WIK) BBICIIEM
00pa30BaHUM U YCIEIIHO OCBOMBIINM OCHOBHYIO MPOrpaMMy Ipo(eCCHOHAIBLHOTO OO0y4YEeHHS -
cBuAeTebCTBO 00 ypoBHe kBaaupukanuu (Ilpunoxenue Ne 1A, nmpuioxkenue 1b), wim
CBHIETEJILCTBO 0 mNpodeccun padoyero, ao/xkHocTH cayxamero (Ilpumnoxenume Ne 2A,
npuiioxenue Ne 2B).
- CIIyLIaTeNsIM, UMEIOIIMM JTUIUIOM O CpeTHEM MPOo(eCcCHOHATBHOM U (MJTH) BBICIIEM 00pa30BaHUU
U YCIIEIIHO OCBOMBILIUM JONOJHUTEIbHYIO MPOPECCHOHATBHYIO MPOrpaMMy YI10CTOBEpeHHe O
NOBBIIIEHUN KBAJIWU(PUKALUU, KOTOpoe o(opMIIsIeTCs B 3aBUCUMOCTH OT JIOTIOJHUTEILHOU
npodeccronanproii nporpammel (Ilpusiokenne Ne 3A, npuiioxkenue Ne 3B).
- CITyILIATENsIM, UMEIOIIUM JIUIIJIOM O CpeHEM PO ECCHOHATBHOM U (MJTH) BhICILIEM 00pa30BaHUU
U YCIEIIHO OCBOMBIIMM JOMOJHUTEIbHYIO MPO(ECCHOHANBHYIO MpOorpamMmy - AUILIOM O
npogeccuonaibHoii mepenoaroroske (Ipunoxenue Ne 4A, npuiioxenue Ne 4B).
- CJIyIIATeNsIM, YCIIEITHO OCBOMBIIKM JIOTIOJHUTEIbHBIE 00IIepa3BUBAIOIINE IPOTPaMMBI (B. T. U.
IIPOrpaMMbl B paMKax COLIMAJIBHOIO MPOEKTa «YUHUTbCS HUKOTJa HE MO3AHO») — CepTH(HKAT
ycraHoBieHHOTo oOpasua ([Ipuioxenne Ne5)
- CJIyIIaTeNsiM, TOCETHBIIUM CEMHUHapbl, OOydalolle MacTep — KIacChl - CePpTH(HKATHI
ycraHoBieHHOTo oOpasna ([Ipunoxenne Ne 6)



2. TpeGoBanus Kk 0JIaHKAM IOKYMEHTOB.

2.1. bnaHKu CBUIETENLCTB, YIOCTOBEPCHHI U TUTIIIOMOB O TPO(ECCHOHATBHON MEePEmOArOTOBKE
JOJDKHBI  OBITH  3AIIMIICHHOM OT TOMJIENOK MOMUTpapuuecKod MPOAYKUUEH U  JTOJKHBI
COOTBETCTBOBATH (hOpMaM, yCTAaHOBJICHHBIM IIOJIO)KEHHEM 00 OpraHU3alliil U OCYIECTBICHUH
00pa3oBaTeNbHOI AESITETbHOCTH [0 OCHOBHBIM MporpammaM MpodecCHOHAIBLHOTO 00yUYeHUs U
JIOTIOJTHUTEILHBIM  OoOpa3oBarenbHbiM  Tporpammam B OI'BIIOY  «Koctpomckoii Toproso-
skoHoMuueckuit kosuepk» ([Ipunoxkenne Ne 1A, mpunokenue Nelb; Ilpumoxenune Ne 2A,
npunoxenue Ne 2b; [Tpunoxenue Ne 3A, npunoxkenue Ne 3b, [Ipunoxenue Ne 4A, npuiiokeHue
Ne 4B).

2.2. YaocToBepeHre O MOBBbIICHUH KBanuukaiuu (aaaee - ymocroBeperue) (0e3 00710KKH)
COCTOUT H3 JABYX 4YacTEd: OCHOBHOM — IIPEACTaBUTEIBHOM YaCTH W IPUIOKECHHUS —
BCIIOMOTATEIIbHON YaCTH, BBIOIHACTCS HA TUIOTHOM OyMare B BUJIE CKJIAbIBAIOLIMXCS TIOJIOBUH.

2.3. JumioMm o npo¢heCCHOHATBHONM MEPEenoAroToBKe (C O0JI0XKKOM) COCTOMT U3 IBYX YacTeu:
OCHOBHOI — MPEJICTaBUTEIHHON YaCTHU U MPUIIOKEHUS — BCIIOMOTaTeNIbHON 4acTH, HEOOXOAMMON
JUTSI BHECEHUS JOTIOJIHUTENbHBIX CBEICHUI.

2.4. ®opmpbl 01aHKOB JOKYMEHTOB O MPo(eccHoHATEHOM 00ydeHUH (C TBEPA0il 00JI0KKOMH):

- CBHJIETENHCTBO 00 YypOBHE KBadU(UKAIMM COCTOMT M3 JBYX 4YacTed: OCHOBHOM —
MPEACTaBUTEILHON YAaCTU U MPUIIOAKEHUS — BCIIOMOTaTEIbHON YacTH.

- CBUACTCILCTBO O HpO(beCCI/II/I pa6oqer0, AOJDKHOCTH CITYXKaIero COCTOUT U3 JBYX yacTeu:
OCHOBHOH — Hpe,[[CTaBI/ITeHBHOﬁ YaCTH U NPUIIOKCHUA — BCIIOMOTaT€IbHOM YacTH.

3. llopsaok 3ano/iHeHUs! 6J1AaHKOB JOKYMEHTOB.

3.1. 3amonHeHue OJIAHKOB YAOCTOBEPCHUA, TIPHUIIOKCHUA K YHOCTOBCPCHHUIO, JUILJIOMA,
MNPUIIOKCHUA K JUIINIIOMY, CBUACTCIILCTBA, HNPHUIIOKCHUEC K CBUACTCILCTBY IPOU3BOJUTCA B
CTPOI'OM COOTBETCTBUHU C YTBCPIKACHHBIMU O6pa3I_IaMI/I JAOKYMCHTOB.

3.2. BHocumble B OJaHKM JOKYMEHTOB 3allCHU BBIMOJIHAIOTCS KaNIUIpaUyecKuM MOYEpKOM
YEPHBIMH YEPHUIIAMU WJIM TUIOTPa(CKUM CIIocoOOM.

3.3. 3ammcu IIPOU3BOIATCA 0e3 COKpaHleHHﬁ, 4 HAVMMCHOBAHUA TIOJTYYCHHBIX OIICHOK
BBITIMCBIBAKOTCA IOJTHOCTBIO.

3.4. 3anoaHEeHHIO MOANIeKAaT OOOPOTHBIE CTOPOHBI TUTYJIA (JIEBask U TIpaBasi YacTH) TOKYMEHTOB.
[TpunokeHus K TUIUIOMY M CBUAETEIHCTBY OO0 YpPOBHE KBaIM(HUKAIUU 3aMOJHSIOTCS C ABYX
CTOPOH, HPHIIOKCHUA K YAOCTOBEPCHUIO O IMOBBIIICHHUN KBaJ'H/ICbI/IKaHI/II/I H K CBHIACTCIIBCTBY O
npodeccuu pabodero, TOLKHOCTH CITYXKAIIETO C OJTHON CTOPOHBI.

3.5. I[J'IH BCeX OJIaHKOB AOKYMCHTOB 06H_[I/IMI/I mpaBuJiaM1 3allOJIHCHUA HX IIPaBbIX CTOPOH
060p0THOfI CTOPOHBI TUTYJIA ABJIAKOTCA CICAYIOIIHC:

3.5.1. B cBUaeTENBCTBE MOCIE CIIOB «MOJITBEPIKIAET, YTO», a B IUILJIOME O TIEPEMOITOTOBKE MOCTe
CIIOB «CBUJETENHCTBYET O TOM, 4YTO» Ha NpPaBOd CTOpPOHE OOOPOTHOM CTOPOHBI THUTYIIOB
JIOKYMEHTOB Ha CJICIYIONIEH CTPOYKE CTPOTO 10 IIEHTPY BIUCKHIBACTCS (haMUIIHS, HMsI K OTYECTBO
(mpu Hanmuuum) ciymatens. aMunvs, UMsi B OTYECTBO CIIyIIaTeNsi (B MMEHUTEILHOM Ta/Ieke)
MUIITYTCS TOTHOCTHIO B COOTBETCTBUU C MACTIOPTOM.

3.5.3. Tlocne cnoB «mpoimien(a) TMOBBIIICEHHE KBaTH(PUKAIMK B (HA)» WU «IIpoiesn(a)
po(hecCHOHANEHYIO TIEPENOITOTOBKY HIIM «IIPOILTa 00y4eHne» B (Ha)» MO LIEHTPY BIUCHIBACTCS



COKpAaIlleHHOEe HauMEHOBaHHE O00pa3oBaTEIbHON OpPraHW3alluH, PEANH3YIONIed OCHOBHYIO WIIU
JIOTIOJTHUTEIIBHYIO0 00pa30BaTEeNbHYIO IPOrpaMMy.

3.5.4. Tlocne cioB «I0 MPOrpaMMe» I0 UEHTPY (7151 YAOCTOBEPEHU) UITU C BhIPAaBHUBAHUEM 10
HUPUHEC (I[JISI I[I/IHJIOMOB) BITMCBHIBACTCSI HAWMMEHOBAHHE OCHOBHOM WU I[OHOJIHI/ITGHBHOI?I
o0pa3oBaTeNbHOI MPOrpaMMBbl COTJIACHO €€ HAaMMEHOBAaHUIO B y4eOHOM IUIaHe (IIporpamme),
YTBEP>KIACHHOM B YCTAHOBJICHHOM MOPSIKE.

3.5.5. B HmxHel 4acTH C NpPaBO CTOPOHBI YJOCTOBEPEHME IOJIHUCHIBACTCS PYKOBOAUTEIIEM
0o0pa30BaTeIbHOW  OpraHM3alluM, pealu3ylollel  JONOJHUTEIbHbIE  NPO(ecCHOHANIbHbIE
IpOrpaMMBbl, M CeKperapeMm, paOoTHUKOM mnoapasfeneHus «Pecypcusiii nentp» OI'BIIOY
«KTOK», peanusyrommM OporpaMMmy JIOMOJHUTEIFHOTO MPOPECCHOHATHLHOTO 00pa3oBaHMS,
OTBETCTBEHHBIM 3a BbIJA4y JOKyMEHTOB. CBHUIETENBCTBO M JUIUIOM IIOJIMCBIBAETCS
npezcenaTeaeM aTTeCTallMOHHOW KOMUCCHH U PYKOBOAMTEIEM 00pa30BaTeIbHON OpTraHU3aIlHH,
peanu3yroliell OCHOBHBbIE U JIOIOJHUTENIbHbIE OOpa3zoBaTelbHble mHporpamMmbel. Ha wmecre,
otBegeHHOM st meyatu — «M.IL», mpocrasnsercs nedats OI'BIIOY «Koctpomckoit Toproso-
DKOHOMUYECKUN KOJUIEIIK.

3.6. I[J'ISI Bcex OJIaHKOB JAOKYMCHTOB O6H_[I/IMI/I [MpaBujaMH 3aIllOJIJHCHHA HMX JICBBIX CTOPOH
060p0THOI>i CTOPOHBI TUTYJIA SABJIAIOTCA CICAYIOIIUEC:

3.6.1. B BepxHell uyacTu OjaHKa CTPOro IO LEHTPY BIIMCBHIBAECTCA IOJHOE HAMMEHOBAaHUE
00pa3oBaTeNbHONM OpraHu3ald B COOTBETCTBUU C YcTaBoM (OOjacTHOE TOCYAapCTBEHHOE
OrO/KETHOE — Ha TIEPBOM CTPOKE, TpodeccHoHaIbHOE 00pa30BaTENbHOE YUPEKICHHE — Ha BTOPOM
cTpouke, «KocTpoMcKkoil TOproBo — 3KOHOMHYECKHUH KOJUIEK — Ha TPEThEH CTPOUKE).

3.6.2. Ilocne cnoB «PeructpannoHHBII HOMEP» Ha CIEAYIOLIEW CTPOYKE CTPOro IO LEHTPY
CTaBUTCS PErMCTPALMOHHBIA HOMED 110 KYpPHAIy PErMCTPallii BbIJaBA€MbIX JTOKYMEHTOB.

3.6.3. Ilocne cnoBa «['opom» Ha criemyromield CTPOYKE CTPOTO MO IEHTPY YKa3bIBACTCS TOPOT
BbIJIA4Y1 JOKYMCHTA.

3.6.4. TIlocne cnoBa «/lata BbIOAuM» Ha CIEAYIOUIEH CTPOYKE CTPOTO MO LEHTPY YKa3bIBAETCS
yrcino (1udpamu), MecsIl (MPOMUCHIO), TOA (YETHIPEX3HAYHOE YHCIIO) BbIIaYH TOKYMEHTA.

3.7. HpI/I 3aI10JIHCHUH TUTYJIA ITPUITOKCHUSA K TUILTIOMY HCO6XOI[I/IMO HUMCTb B BUY CJICAYIOLICC:

3.7.1. Ilocne cinoB «IIpunokeHune K TUIIoMy 0 Tpo(ecCHOHATbHOM MepenoAroToBKe Ne cTaBUTCS
PETHCTPAIIMOHHBIN HOMEP JUTIIIOMay, BEIIAHHOTO CITYIIIATEITIO.

3.7.2. q)aMI/IJ'II/ISI, M5, OTYCCTBO (HOCJ’ICI{HGG pu HaJ'II/I‘{I/II/I) MUOIYyTCA TOJHOCTBIO B
HUMCHUTCIIBHOM IIaJCKCE.

3.7.3. B cTpoke, conepikalleil cioBa «C» U «I0», YKa3bIBAIOTCS CPOKU OOYyUEHHUS CITyIIaTess Mo
JIOTIOJTHATENLHON 0Opa3oBaTenbHOW mporpamme. Ilocie cioBa «C» yKa3bIBaeTCsl YHUCIO
(undpamn), MecsL TPOMUCHIO, TOA (YETHIPEX3HAYHOE YHCII0) OKOHYAHUS O0yUYEeHUSI.

3.7.4. Tlocne cnoB «mporren (a) MpodeCCHOHATBHYIO MEPENOArOTOBKY B (HA)» MPOU3BOIUTCS
3aMuch MOJIHOTO Ha3BaHUsI 00pa30BaTENLHON OpraHu3aIiy.

3.7.5. B cTpoKe mocine ciioB «I0 MporpaMMe» B KaBbIYKaX 3alMChIBAETCS MOJHOEC HAMMEHOBAHUE
JOTIOTHUTEILHOW 00pa30BaTebHON MPOTrpaMMbI COTJIACHO HAaMMEHOBAHMIO B y4eOHOM IUIaHE
(mporpaMme), yTBEPKICHHOM B YCTaHOBJICHHOM IOPSIIKE.



3.8. IIpu 3amosHEHUN 0OOPOTHOM CTOPOHBI MPUIIOKEHHUS K TUTIIIOMY HEOOXOIMMO UMETh B BHIIY
ClIeytolIee:

3.8.1. B tabnuiie mocie Tekcta «3a BpeMsi 00yUeHHs Cjajia 3a9€Thl M 3K3aMEHBI TI0 CIIEAYIONTUM
JUCHUITIIINHAM, HpO(i)eCCI/IOHaJIBHLIM MOI[y.HSIM»:

B rpade «HanmenoBanue yueOHbIX JTUCIUIUINH, TPOGECCHOHATBHBIX MOYJIEH Aat0TCs MOTHbIE
HAaUMEHOBAHUS Y4EOHBIX TUCIUIUIMH U TPOPECCUOHANBHBIX MOJYJIEH, IO KOTOPHIM CAAHbI 3a4EThI
U DK3aMEHBI.

B rpagde «KommuecTtBo yacoB» mudpaMu yKas3bIBAIOTCS KOJIMYECTBO YacOB, OTBEACHHBIX Ha
OCBOCHHE MOJYJISL.

B rpa(be «OI_[CHKa)) MMPOCTABJIIIOTCA IMIPOIMMUCHIO MOJJYUCHHBIC CIIYIIATCJIIEM OLICHKHU (HaanMep,
((OTJ'II/IIIHO))) WIN IAIICTCA «3a4YTCHO».

[Tocne cmoBa «Bcero» nmppamm mpocTaBisieTcss o0miee KOJIMYECTBO YacOB, OTBEJCHHBIX Ha
OCBOEHHUE IIPOrPaMMBIL.

3.8.2. B HmxkHell uacTH OOOPOTHON CTOPOHBI MPUIIOKEHHE K IJUILUIOMY MOANUCHIBACTCS
pyKOBOJUTENEM 00pa3oBaTEeNbHON OpraHu3allid, CEKpPeTapeM CTPYKTYpPHOTO MOJpa3ecHHUs,
peanu3yroleil OCHOBHBIC U IOMOTHUTENbHBIE 00pa30BaTEIbHBIE MPOTPAMMBI.

Ha mecre, otBenennom miist neyatu — « M.IL», mpocTaBiisieTcs mevatb KOJISIKA.

3.9. Ilocne 3anonHeHus OJaHKa JOKYMEHTA OH JI0JKEH OBITh THIATEJIBHO MPOBEPEH HA TOUHOCTD
BHECEHHBIX B HEro 3amuceil. JJoKkyMeHT, COCTaBJIEHHBIN C OIIMOKaMM WJIM HE B COOTBETCTBUM C
naHHbIM [lonoxeHueMm, cuMTaeTcs HMCIOPYEHHBIM M MOJUICKHUT 3aMmeHe. VcmopueHHble Npu
3ar0JIHEHUH OJIAHKU IOKYMEHTOB YHUYTO)KAIOTCSl B YCTAHOBJIIEHHOM TIOPSIJIKE.

4. Perucrpanusi 1 XxpaHeHue 0JIAaHKOB IOKYMEHTOB.

4.1. lnd y4era BbIAAUM JOKYMEHTOB O KBaJTU(UKALKHU, TyOIUKATOB IOKYMEHTOB O KBAJIU(pUKAIIMH
BEyTCs ’KypHAaJIbl perucTpalii BbIJaHHBIX JOKYMEHTOB (J1ajiee — )KypHaJl perucTpalum):

- XKypHaJI perucTpanuu Bbiaauun y,I[OCTOBepeHI/II\/'I O IMOBBIIICHUH KBaHH(bHKaHHH;

- JKypHaJl PErucTpalydy BbIA4M JUIUIOMOB O NpOo(eCCHOHAIbHOW MEPErnoAroTOBKE U
MIPUIIOKEHUH K TUTIIIOMY;

- JXypHaJI PETUCTpallUd BbLAAYHU CBUACTCILCTB O HpO(I)CCCI/II/I pa6oqero, JOJIKHOCTH
CJIY7KallICro,

- )KypHaJI perucTpaluy BbAa4u CpaBok 00 00y4eHuu;
- )KypHaJIbl perUCTpalliy BbIJAa4U CEPTU(PUKATOB;
- )KYpHaJI pErUCTpalliH BbIIaYM JyOJIMKATOB TOKYMEHTOB.
4.2. B )ypHaJI pEruCTpaliiyi BHOCATCS CIECAYIOLIUE TAHHbBIE:
a) hamuus, UM, OTYECTBO (TIOCIIEAHEE — IPU HAIMYMHU) JIUIA, TOTYYHBILETO JOKYMEHT;
0) HaMMEHOBaHUE IOKYMEHTA,
B) HOMeEp OJlaHKa IOKYMEHTA;

I') OPAKOBBII pErMCcTpallMOHHBIN HOMED;



1) 1aTa BblAA4n JOKYMEHTA;

€) HauMEHOBaHKE 00Pa30BATEIIBLHON IPOTPAMMBIL;

) CpOK 00yUeHUS;

3) laTa ¥ HOMEp MPOTOKOJIa aTTECTAlIMOHHOW KOMUCCHUH (TIPU HAIMYHUH );
1) J1aTa ¥ HOMEp MPHKa3a O 3aUMCIICHHH;

K) JaTa 1 HOMep MpuKa3a 00 OTUUCIICHUH;

J1) OJITUCH JIKIIA, KOTOPOMY BBIZIaH JOKYMCHT;

M) MOJIKCH CIIELUATNCTa, BBIIABLIETO TOKYMEHT.

4.3. XypHaisl perucrpanyy BblJJaHHBIX JOKYMEHTOB IIPOLIHYPOBBIBAIOTCS, IPOHYMEPOBBIBAIOTCS
U XPaHATCS B CTPYKTYPHOM IOAPA3ACICHUN PECYPCHBIH HEHTP MO Hpoduiio «DKOHOMHKA U
ynpasnenue» OI'BIIOY «KTOK», BbiaaBiieM JOKYMEHT.

4.4. ViciopueHHBIE TpPH 3alOTHEHUH OJIAHKH YAOCTOBEPEHUl, TUILUIOMOB, CBUICTEIIHCTB
MOJJIeKAaT CHUCAHHIO M TOCIEAYIOIIeMy YHUYTOXeHHI0. CrucaHue IOKyMEHTOB CTpPOToi
OTYETHOCTU TPOU3BOJUTCS KOMHCCHEH, YTBEpXKIACHHOW mpukazoM nupektopa OI'BIIOY
«KTOK». Ucnopuennbie OIaHKU TOKYMEHTOB YHHUTOXKAIOTCA B YCTAHOBIIEHHOM TMOpPSAKE Ha
OCHOBaHUU aKTa 00 YHUUYTOKEHHUH IOKYMEHTOB.

4.5. ciopyeHHbIE TIPU 3aMIOJTHEHUU OJIaHKU JTOKYMEHTOB O KBaJH(PHKAINU IOJUIEkKAT 3aMEHE U
BO3BPAILAIOTCS CHELUAINCTY, OTBETCTBEHHOMY 3a JOKYMEHTBI CTPOTOM OTUETHOCTH /IS 3aMEHBI.
IIpu 3TOM coXpaHseTCs MPEXKHsS 1aTa BbIAAYN JOKYMEHTA.

4.6. bnanku nokymentoB xpanarcs B Oyxranrepun OI'BIIOY «KTOK» kak JOKyMEHTBI CTPOTOii
OTUETHOCTHU M YUUTBIBAIOTCSA 110 CIIELUATIBHOMY PEECTPY.

5. lHopsinok BbIIa4YH JOKYMEHTOB U Ay0/JMKATOB.

5.1. lyGnukatsl BBIJAIOTCS UM, YTPATUBLINM JOKYMEHTBI, IPU YCIOBUH HAJIUUHUS B KOJUIEIKE
BCEX HEOOXOIUMBIX CBEIEHUN O MPOXOXKJIECHUHU JaHHBIMU ciymiaTensMu oOyudeHus. [[yOmukar
BbI1aeTcsl Ha (haMUJINIO, UMs, OTYECTBO, HA KOTOpbIE ObLI BBIUCAH MOJAJUHHUK JoKyMeHTa. Ha
nyOsMKare JOKyMEHTa Iepej]l CIIOBaMU «YIOCTOBEPEHUE», «CBUIECTEIBCTBOY» WM «IHUILIIOM)
CTaBUTCS LITaMII «ayOnaukaT». JlybmukaT JOKyMeHTa O KBaIM(UKaIUU BbIIAeTCs HA OCHOBAHUU
JIMYHOTO 3as1BJICHUS BBIITYCKHUKA.

5.2. JIokyMeHT 0 KBanu(uKanuu (IyOIrUKaT JOKyMEHTa) BbIJIAETCS BBIITYCKHUKY:
- IUYHO;

- Apyromy Jjauvny 1o 3aBepeHHOﬁ B YCTAHOBJICHHOM IOPAAKC NTOBCPCHHOCTH, BBIJAHHOM
YKa3aHHOMY JIMIY BBIITYCKHUKOM;

- 10 3asBJICHUIO BBITYCKHUKA HAIPaBJISETCS B €r0 aIpec 4epe3 ONepaTopoB IOYTOBOU
CBSI3M OOWIEro IMOJIb30BaHUS 3aKa3HbIM TOYTOBBIM OTIPABIEHUEM C YBEJIOMIIEHHEM O
BPYYEHHH.

5.3. YBenomiieHHE 0 Bpy4E€HNUU XPAHUTCS BMECTE C )KYPHAJIOM PETUCTPALIUY BbIJAUYN IOKYMEHTOB.

5.4. JloBepeHHocTh W (WIM) 3asBIEHUE, TO KOTOPHIM OBbUI BBIJAH (HANPABJICH) TOKYMEHT
(myOnMKaT JOKYMEHTA), XpaHSTCS:



- 0 OCHOBHBIM 00pa3oBaTEIbHBIM TIporpaMmaM NpPOo(EeCcCHOHATLHOTO OOy4YeHUs |
JOIIOJIHUTCIBbHBIM O6pa3OBaTeJIbHBIM InporpaMmam B JIMYHOM JCJIC BbIITYCKHHKA,

- IO TIPOTPaMMaM TIOBBITIICHHS KBATM(DUKAIIMA COBMECTHO ¢ KHUTOW PErUCTPaIliy BhIIAYN
JIOKYMEHTOB (J1yOJIMKAT TOKYMEHTA).

5.5. JlyOnukaT TOKyMEHTa O KBaIM(PUKAIIMK BIIACTCS:

- B3aMEH YTPAa4€HHOT'0 TOKYMEHTa O KBaJH(HUKAIMK (HA OCHOBAHUU JIMYHOTO 3asIBJICHUS,
BBINKUCKU U3 TIPUKa3a 00pa30BaTEIbHOM OpraHU3aluy O BbIIaue JOKYMEHTa, OOBSIBICHUS
0 ToTepe JOKYMEHTa B CPE/ICTBAX MaccoBOW MH(POPMALIUN);

- B3aMCH JOKYMCHTa O KBaJ'II/I(bI/IKaI_[I/II/I, COACpKAIICTO OH_II/I6KI/I, O6H3py>l(eHHI)Ie
BBIITYCKHHUKOM ITIOCJIC €TI0 ITOJTYYCHUS.

5.6. B cnydae yTpaThl TOJIBKO JUIIIIOMa JHMOO B cilydae OOHApY>KEHHsSI B HEM OIIMOOK TOCIIe ero
IMMOJIYYCHH A BbIITYCKHHKOM BbIJACTCA IIY6J'II/IKaT JAUIIJIoOMa 1 ILY6HI/IKaT MMPUIIOKCHUA K JUILJIOMY.

5.7. B cimyuae yTpaThl TOJBKO HNPUIOXKEHUS K JUIUIOMY JIMOO B ciyyae OOHapy>KEHUS B HEM
OLIMOOK TOCIIE €ro MOJIyYeHHsI BHITYCKHUKOM BbIIaeTCsl JyOJIMKAT IPUIIOKEHUS K IUILIOMY.

5.8. luriom (ayOnukar auruioMa) 0e3 MPHIIOKEHHS K HeMy He JIeHCTBHUTENeH. [IpuinokeHue K
JTUTIIIOMY HE JIEHCTBUTENBHO 0e3 auruioMa. JlyOonukar npusioKeHus K AUIUIOMY HE IEUCTBUTENICH
0e3 qurioma uim 6e3 qyOnuKara JuIioMa.

5.9. 3asBnenue o BeIjaue 1yOauKaTa JOKYMEHTOB O KBATM(PUKAIIUH, KOIMU TyOIrKaTa JOKYMEHTa
XpaHATCS B IMYHOM JIeJie BBIITYCKHUKA 110 porpaMmmamM npogeccruoHaaIbHON MepernoaAroToBKy, 1Mo
nporpaMMam MOBBIIIEHUs KBanudukanuu GopMupyrorcst B otaenabHoe neno. CoxpaHUBIIMKACT
NO/UIMHHUK JUIUIOMAa U TMOJUIMHHUK HPWIOKEHUS K JUIUIOMY M3bIMAarOTCs 00pa30BaTebHON
OpraHu3alnyei 1 YHUUTOKAlTCs B yCTAHOBJICHHOM IOPSJIKE.

5.10. HeBocTpeOoBaHHbIE CBUAETEILCTBA U AUILUIOMBI O MPOGECCHOHATBLHON MEepPEenoAroToBKe
ciyniaresneil, 00y4aromuxcs 10 OCHOBHBIM U JIOTIOJIHUTEIbHBIM 00pa30BaTeIbHBIM IIPOTrPAMMaM,
BKJIQJ[bIBAIOT B KOHBEPT, KOTOPBII MOAIINBAIOT B JUYHOE JIEJI0 CIyIIATENs.

5.11. JIna HeBocTpeOOBAHHBIX YJOCTOBEPEHHUH O MOBBIIMIEHWH KBaIH(pUKauuu (opMUpyeTcs
OTJENIbHOE JI€JI0 HEBOCTPEOOBAHHBIX JOKYMEHTOB.
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